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	Date audit carried out:
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General
I wish to thank the Clerk for providing me with all relevant information I have requested in a timely manner. The council has done a great deal to maintain compliance. Having a Clerk with a great experience and knowledge of the sector will ensure that this remains in years to follow. 
For my audit I first inspected the councils website to carry out checks of transparency and accessibility. I then viewed all of the councils’ agendas, minutes, policies and other relevant documents to gain a good perception of this year. I then sort evidence that statutory documentation such as last years AGAR, and AIAR, along with public rights notice and conclusion of audit were published. I also read through the relevant financial documents for this year and sort evidence that correct insurance limits were in place and that employment statutes were now in place. The clerk also provided me with additional information based on the above audited. I am pleased to see that most of my recommendations from the previous year’s report have been implemented and so I have been able to proceed with the below audit for 2025-2026
 
	 A. Appropriate accounting records have been properly kept throughout the Year.

	YES



Records show that the amount as of 31st March 2026 was £4296.53 after receiving the bank statements, bank reconciliation and cashbook for year end 2025/26.
This has also been indicated on the draft AGAR 25/26 section 2 Accounting statement (box 7 & 8)

Roll Forward figures also match those of the cash book, bank statements and AGAR for 1st April 2026

The clerk assures me bank reconciliations are checked and signed for the transactions detailed at each meeting and once verified the bank statement is initialled, and the correct invoices are also signed by two councillors

	B. The authority complied with its financial regulations, payments were supported by invoices, all expenditure was approved, and VAT was appropriately accounted for.

	YES



Payments were supported by invoices and expenditure was appropriately approved at meetings in line with the councils Financial Regulations. 

Payments are made by BACs and invoices are checked and signed.

I recommend that the Standing Orders are updated and procurement values reflect the values in the Current Financial Regulations. (both should state £30,000, currently the Standing Orders have the old threshold limit of £25,000 (18c-Sos to reflect 5.7 FRs))

The Council is not VAT registered. The Council does not carry out any VAT reclaims

I recommend the council seek advice from HAPTC regarding VAT reclaims and check its eligibility with HMRC. Councils not VAT registered can reclaim its VAT for non-business transactions using the VAT 126 form.

The Council does not hold a debit card.

	
C. The authority assessed the significant risks to achieving its objectives and reviewed the adequacy of arrangements to manage these.

	YES



I have evidenced the Council has a financial risk management policy in place and carries out risk assessments accordingly. 

The Council has reviewed and set in place insurance policies and have appropriate levels of cover for its statutes required and its assets

The Council carries out where appropriate and at regular intervals, inspections of its assets, such as playgrounds and allotments

The council should be mindful of its obligations to comply with its insurance policies and check that appropriate levels of inspections are carried out as per its terms and conditions. In particular, quarterly operational and regular routine play area inspections are recommended and compliant with BS EN1176. 

I have evidenced the council has a system of internal controls in place and regularly reviews its controls in line with council practices

I recommend at the council’s next review of its internal controls, it includes those controls associated with data handling and retention now that council has the relevant policies in place.

I am confident the clerk ensures that the details within policies, assessments and inspections are tracked and actioned to keep the council compliant when managing and mitigating risk.

Action and mitigation plans could be minuted in more detail to create better transparency.

	
D. The Precept or rates requirement resulted from an adequate budgetary process, progress against the budget was regularly monitored; and reserves were appropriate.

	YES



The clerk has reported that the precept along with the budgetary processes where appropriately set by full council and minuted in the correct order.

The council does not carry out periodic budget monitoring 

I recommend the council carry out periodic budget reviews throughout the year and comment appropriately on any significant variances as set out within its Financial Regulations.

I have evidenced that there has been a review of the budget and its anticipated variances ahead of the next financial year at the time of setting the precept. 

The amount precepted for the previous year reflects that of the amount in the bank account and of that in the public records.

	E. Expected income was fully received based on correct prices, properly recorded, and promptly banked; and VAT appropriately accounted for.
	YES



The clerk has assured me of the processes of the allotment payments and registers are monitored and contracts exist. 
The council does not have burial grounds, buildings or leases in place.
The council receives its precept in two intervals and receives a minimal amount of bank interest which is monitored appropriately by the clerk.
 I am confident that all income is properly recorded, monitored and banked promptly and according to risk management controls in place.  

	[bookmark: _Hlk117010997]F. Cash payments were properly supported by receipts, all cash expenditure was approved, and VAT appropriately accounted for.
	N/A



The clerk confirmed that there is no petty cash. So, I have marked this assertion not applicable.
	G. Salaries to employees and allowances to members were paid in accordance with this authority’s approvals, and PAYE and NI requirements were properly applied.
	YES



I am pleased the council has now resolved the clerk as an employee of the council and has a new contract in place and has registered as an employer with HMRC. 
I have evidenced by bank statement that the council are paying its contributions to HMRC including employers NI contributions. 

I have evidenced a sample payslip and can see that it meets the correct pay scale and hourly rate according to the clerk contract. 

Members do not receive allowances.

The council is not receiving employment allowances

The clerk is not receiving a pension. 

council should be mindful of it pension obligations as an employer and ensure it meets them, even when staff have not entered a pension scheme.

	H. Asset and investment registers were complete and accurate and properly maintained.

	[bookmark: _Hlk117011127]YES



An up-to-date asset register has been produced for this period following a comprehensive review from the previous year and will be maintained going forward.
 A physical review of all assets was undertaken by the chairman and the vice chairman to verify the accuracy of the renewed register in the previous year, and this is being kept up to date. 
The asset values reflected within the register represent those of box 9 on the previous year’s AGAR section 2

The council has no borrowing or lending for this financial period.

	I. Periodic bank reconciliations were properly carried out throughout the year.

	YES



I have evidenced that periodic bank reconciliations are carried out and the clerk assures me that these are signed after verification.

	J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts and payments or income and expenditure), agreed to the cashbook, supported by an adequate audit trail from underlying records and, where appropriate, debtors and creditors were properly recorded.
	YES



I have securitised the financial documentation provided to me, and I am happy that accounting statements were prepared correctly and in the correct format of receipts and payments. 
The amounts agree to the cashbook and match those in the bank statements from the sample I examined.

I am happy to accept that data is correct and up to date as of 31st March 2026. The council had no historical data prior 23/24 due to issues with returning of council property from the previous clerk. 
The council had sort legal advice and implemented actions accordingly and have since satisfied itself that most documents and property have now been returned and council resolved no further action will be taken. 

Council is advised that asset register may need to be reviewed once more now that council property has been returned.

	K. If the authority certified itself as exempt from a limited assurance review in 2024/25, it met the exemption criteria and correctly declared itself exempt.
	YES



The authority has certified itself exempt and declared itself correctly using the correct form. I can confirm that the criteria for exemption have been met. 
I recommend that each year that the council finds itself exempt, the checklist provided within Transparency Code for Smaller Authorities is complied with to ensure that all correct information is shared on its website.

	L. The authority published the required information on a website/webpage up to date at the time of the internal audit in accordance with the relevant legislation
	YES



There is evidence to confirm that the council has published its required information to the website at the time of the audit report in accordance with the relevant legislation. The Transparency Code for Smaller Authorities states what is considered a requirement. I did query with the clerk the lack of councillor Andy Gravestocks register of interests on the website. The clerk has explained the council member is a recent co-option and that measures are in place to have this published in due course.
Below are links to the statutes that all councils are governed by in relation to publication. 
Transparency Code for Smaller Authorities 
The Accounts and Audit Regulations 2015 (legislation.gov.uk) 
Freedom of Information Act 2000 (legislation.gov.uk) 
Model Publication Scheme for Parish Councils 

	M. In the year covered by the AGAR, the authority correctly provided for a period for the exercise of public rights as required by the Accounts and Audit regulations.
	YES



I note the authority has correctly provided the exercise for public rights notice on the website for 2024/25 and I am happy to accept this has also been correctly displayed on the noticeboard although I have not evidenced this. The dates are within an acceptable time frame given, which were Tuesday 3rd June 2025 to Monday 14th July 2025, however the notice states it was posted on Tuesday 3rd June 2025. It is stated in the advisory notes that the notice posting date should be 1 working day before the notice period starts. See front page of AGAR guidance form for further statute clarification. 
	N. The authority complied with the publication requirements for the 2024/25 AGAR.
	YES




I have evidenced that the council has complied with its publication requirements for the 2024/25 AGAR in publicising the required documents on its website as set out on the front page of the AGAR. 
	O. The authority has complied with laws, regulations and proper practices resulting to digital and data compliance.
	YES



The Council has in place an appropriate website domain and follows guidance outlaid within the practitioner's Guide with regards to the council holding at least one generic email address owned by the council. All council members have .gov email addresses including the clerks generic email address.

The council has in place an accessibility statement which was last reviewed in September 2025, however this is compliant with WCAG 2.1 as opposed to WCAG 2.2 and does not include the last website screen result and date of the screening.

The council has in place an IT policy and a data protection policy which have both recently been reviewed.

The council has not yet carried out a data audit.

I recommend the council carries out a website screening to check that the website is compliant with current accessibility requirements. I have attached the guidance for the latest guidelines (2.2) and a webpage checker to help you.

User accessibility Tool
Web Content Accessibility Guidelines (WCAG) 2.2

I recommend the council carries out a data audit during the following months to ensure its compliance with relative legislation as detailed UK GDPR Article 30 (1). Local authorities must maintain a detailed record of all processing activities, including categories of data, purposes, recipients, retention periods, security measures and as detailed in Article 5 (2) as a data controller the council must know what personal data exists, where it is stored, who processes it and what risks apply.

	P. Trust funds (including charitable) - the Council met its responsibilities as a trustee.
	N/A 



The Council is not a trustee of any charity or body, nor does it hold anything in trust.
This concludes my narrative report 
 
Yours sincerely, 
[image: A close up of a logo
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Katie Eyre
Hertfordshire Internal Audit Service
iaskatieeyre@hotmail.com

The proper practices referred to in Accounts and Audit Regulations are set out in Governance and Accountability for Smaller Authorities in England (2025).  It is a guide to the accounting practices to be followed by local councils, and it sets out the appropriate standard of financial reporting to be followed.  
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